OffshoringIT.com Quote Request Form
Thank you for your interest in our services. To get started we need you to supply us with the following information:

1) REGISTERED COMPANY NAME:

2) POSTAL ADDRESS:

3) OFFICE TELEPHONE NUMBER:

4) NAME OF REPRESENTATIVE:

5) JOB TITLE OF REPRESENTATIVE:

6) CONTACT DETAILS OF REPRESENTATIVE

a. EMAIL

b. AIM

c. ICQ

d. SKYPE

e. MOBILE PHONE NUMBER

7) PREFERRED SHIFT (please put a check mark)

[    ]
Morning Shift – 7 am until 4 pm GMT+8

This is 7 PM until 4 AM Eastern Standard time in the U.S.A. when it isn't daylight savings and 6 pm until 3 am when it is. 

This is a Sunday through Thursday shift in the U.S.A. Each nine-hour shift will allow for a combination of breaks and lunch totalling one hour.

[    ]
Night Shift – 9 pm to 6 am

This is 9 am until 6 pm Eastern Standard time in the U.S.A. when it isn't daylight savings and 8 am until 5 pm when it is. 

This is a Monday through Friday shift in the U.S.A. Each nine-hour shift will allow for a combination of breaks and lunch totalling one hour.

8) POSITION/S YOU ARE INTERESTED TO HIRE (Please complete the Job Description for each of the position you identify using the form below:

ANNEX ‘B’

JOB DESCRIPTION

POSITION



:


REPORTS TO



:
(client’s side – please identify contact details)

JOB OVERVIEW


:
(General Description)  

JOB RESPONSIBILITIES

:
(Detailed) (use additional sheet if necessary)

1.

SOFTWARE APPLICATIONS USED
:
(use additional sheet if necessary)

1.

2.

3.

4.

5.

HARDWARE REQUIREMENT

:
(cost will be charged if outside our standard issuance)

How did you learn about us? 

____ Referred by existing/former client (please specify name)‏

____ Referred by Authorized Reseller (please specify name)‏

____ Referred by employee (please specify name)‏

____ Trade Show (please specify name of show)‏

_____ Magazine Ads (please specify name of publication)‏

_____ Website

______  Online directory (please specify)‏

______ Others (please specify)‏ ___________

Send this to graeme@offshoringit.com and we’ll get back to you ASAP. 

Thank you!

